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WHAT QUALIFIES FOR EXEMPTION?  Quality assurance and quality improvement studies, program evaluation, and performance reviews or testing within normal educational requirements are not subject to research ethics board review.  Studies related directly to assessing the performance of an organization or its employees or students, within the mandate of the organization, or according to the terms and conditions of employment or training, do not require REB review. 

Designers of these studies are encouraged to address ethical issues such as the potential for real or perceived coercion of participants, the need for protection of participant privacy and confidentiality, and provisions for informed consent.  Plans for archiving and de-identifying data to allow for possible future access for the secondary purpose of research should also be considered.
If there appear to be ‘research-like’ aspects to the project, including intent to publish outside the organization, a formal determination of exemption is recommended.  The questions in this form are intended to be answered as briefly as possible; point form is acceptable.
About Privacy of Information Collected on this Form:   The information that you provide on and with this form is collected under the authority of the Post-Secondary Learning Act and the Alberta Freedom of Information and Protection of Privacy Act, Section 33 (c). It will be used to enable assessment of a knowledge-generating project and all associated communications. It may also be used to advise you of other research programs and services that may be of interest to you.

It may be disclosed to Athabasca University administrators, research ethics board members, ethics appeal board members, reviewers, and external auditors for the purposes of review, appeal, quality improvement, administrative reporting, and audit of practice for conformance with federal standards.

Your personal information is protected by the Alberta Freedom of Information and Protection of Privacy Act and can be reviewed on request. If you have any questions about the collection or use of this information, contact the Athabasca University Research Ethics Board by e‑mail to rebsec@athabascau.ca or telephone 1-780-675-6718. 

Submission:  The completed form and appendices may be transmitted anytime to the Research Ethics office by e-mail attachment to rebsec@athabascau.ca . 

SECTION A:  Project Identification
	A1.  Project Title

	1. Title of Project:
	     


	A2.  Applicant Information
	

	1. Name:
	     

	2. Position Title:
	     

	3. Department or Program: 
	     

	4. Organization/Affiliation:
	     

	5. E-mail Address:
	     

	6. Telephone:
	     


	A3.  Project Team Member Responsibilities & Relationships

	1. Names of team members who will be gathering data, analysing data, writing report and disseminating results:

	     


	2. Are any of the persons responsible for participant recruitment, administering face-to-face surveys, analyzing personally identifiable data, or facilitating focus groups or interviews in a direct power or personal relationship with participants?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
  No


	3. If YES, to question 2, provide a description of the relationships:

	     


	4. Name of person responsible for secure storage and final disposition of primary data, identifiers and keys?

	     


	5. How and when will the final disposition of primary data, any identifiers and keys take place?

	     


	A4.  Lifespan of Project

	1. Proposed date for initial contact with participants or retrieval of pre-existing data:
	     

	2. Project completion date:
	


	3. Will this project span multiple years, with ongoing data collection and updates to reporting?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
  No


	A5.  Proprietary Information and Confidentiality

	1. Source Organization—Name of organization from which institutional data will be gathered or participants will be recruited:
	


	2. Describe how results of the project will be disseminated:

	 FORMCHECKBOX 
  Final report to source organization
	 FORMCHECKBOX 
  Article(s) to be submitted to professional journal(s)

	 FORMCHECKBOX 
  Presentation to source organization
	 FORMCHECKBOX 
  Presentation(s) to professional conference(s)

	 FORMCHECKBOX 
  Student paper submitted confidentially to AU instructor for course credit; not to be shared with classmates
	 FORMCHECKBOX 
  Student paper submitted for AU course credit, with permission to share within class.

	 FORMCHECKBOX 
  Results posted to internal website, accessible to institutional employees only.
	 FORMCHECKBOX 
  Results posted to publicly accessible website

	 FORMCHECKBOX 
  Other  (Explain):  
	


	3. Will results of this project be disseminated outside the source organization (e.g. outside Athabasca University, if that is the source organization)?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	If YES to question 3, Institutional Permission must be sought in order to share the project results (which are considered to be corporate proprietary information) outside the organization.  
If the data or participant source organization is Athabasca University, send an e-mail requesting Institutional Permission, accompanied by a copy of this exemption request and the determination decision, to the Vice-President Academic.
If the source is an organization other than Athabasca University, written permission to use proprietary information for external purposes should be sought from a senior official of the organization (e.g. Chief Executive Officer, Executive Director, Board Chairperson, or other authorized corporate signator). 


	4. Has Institutional Permission been obtained to access private corporate data, to support access for recruitment, or to allow external dissemination of results? 
	 FORMCHECKBOX 
 Yes 
	See Appendix
	 FORMCHECKBOX 
 Yet to be sought
	 FORMCHECKBOX 
 Not Applicable

	2. 
	
	     
	
	


	5. Will the source organization (e.g. AU or other source organization) be identified in any external dissemination of results? 
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No


	6. If YES, to question 5, what rationale or justifications exist for identifying the source organization in publication?
 (The default is to not identify the organization when corporate proprietary information is involved, so arguments presented should explain why it would be beneficial/not harmful to the organization and its individual employees, clients, or students to identify the organization.  If applicable, you might explain why it might be impossible to protect the organization’s identity by using pseudonyms or other methods of disguise.)

	     


SECTION B:  OVERVIEW OF PROJECT

	B1.  Description of the Project

	1. Provide a clear statement of the purpose and objectives of the project.  Include the context in which the need for the project has arisen:

	     


	2. Describe the type of data to be gathered:

	     


	3. Describe how data will be gathered, from where and whom. Provide details about the methods and techniques of data collection and data analysis, and participant protocols/instruments to be used:

	     


	4. Append drafts of participant recruitment/information letter, e-mail, or telephone script, interview and focus group protocols, and questionnaires.
	See Appendix:

	5. 
	     


	6. If this project involves secondary use of pre-existing data which was originally collected for a different purpose, provide a copy of the original information/instructions given to the individuals when the data was gathered.
	See Appendix:

	7. 
	     


Additional information may be requested.
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